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How to use NotaryBerry

|. Creating Your Account

NOTARYBERRY

Email Address
Password

Forgot Password?

G sign in with Google }

1. Go to NotaryBerry, click the “Login” button and select the “Sign up!” link at the

bottom. Fill out all the necessary details to create your account.

[NotaryBerry] Please confirm your email = isbex

+ Summarize this email

NOTARYBERRY

Hello.

‘Thanks for your confirmation. Now you can use your email address to log in the Notaryberry.

Please click the bution, "Log In" below and get your document notarized

C——

2. Once you have created your account, you will receive a confirmation email. Click

the link in the email.


https://www.notaryberry.com/

We need Google or Microsoft Authenticator for our strong
security.
Please open Google or Microsoft Authenticator on your
mobile phone and scan the following QR code.

3. Set up MFA using any authenticator app on your phone. You can scan the QR code
from any of the authenticator apps (Google, Microsoft, Duo etc.).

4. Now you can sign into NotaryBerry using the account information you provided.

Il. Signing into Your Account

1. Go to NotaryBerry, click the “Login" button and enter your Email Address and
Password.
2. Enter your MFA code from the authenticator app in your smartphone.

3. You are now logged in.

lll. Creating a Notary Session Request

1. Once you have completed your profile, you will have full access to the service and

will be able to create a notary session request.


https://www.notaryberry.com/

NOTARYBERRY

NotaryBerry

trusted platform
for remote online notarization

Ourinnovative technology brings the traditional notary process to
the digital realm, making it easier than ever to notarize important
documents from the comfort of your own home or offices

NOTARIZENOW >

Notarize Now
Online notarization service served by NotaryBerry

[T

Request Detail

Upload File

Payment Info

* §25.00 for nofarizafion
+ Addifonal charge i addifondl samp or signer

ure, you may have to wait up to fiteen il your notary ses epted by a notary. If no
ted Right Now session within the fiteen jour scheduled notary
ed by a noary.

Preferred Reservation Date and Time EASTERNTIME - 05/22/2025 1400

I want fo get  Afidavit © nofarized

CONTINUE

3. Fill out the notarization request information (Session name, Session detail), and
upload the document you want to get notarized (we currently only support pdf
files). Then, provide your payment information. You will only get charged once the
notarization session is successfully completed and you download the notarized

document.



Notarize Now

Online notarization service served by NotaryBerry

Request name

Request Detail

Upload File

Payment Info

* §25.00 for nofarizaion
+ Addiional chorge i addiional stamp or signer

Right Now?

Enter Request Name

Enter Raquest Detail

CHOOSE FILE  or drag and drop fle here

We currently accept o PDF fle only for now.

To place a hold on this credit card in the amount of $25.00 or applicable state maximum amount, and charge any additional fee
‘amount, which may result from additional nofarial activifies, o the credit card.
Card number Expiration date Securty code

12341234 1234 1234 viss QDM =

MM/ YY cve
Country. 2P code
United States v 12385

By providing your card information, you allow 90Ters, Inc. to charge your card for future payments in accordance with their terms.

01 By selecting this feature, you may have to wait up fo fifteen minutes, until your notary session is accepted by a notary. If no
notary accepts your requested Right Now session within the ffteen minutes, you will have to wait until your scheduled notary
session is accepted by a nofary.

Preferred Reservation Date and Tir D)) EASTERNTIME~  05/22/2025 14:00 e

I want to get Affidavit ~ notarized

CONTINUE

4. Select your preferred date and time to schedule your session. If you want to get an
instant notarization, click the “Right Now" checkbox. If possible, you will be

matched with an available online notary instantly within 15 minutes.

5. Enter the nature of the document you want to get notarized. We currently support

Notarize Now

Online notarization service served by NotaryBerry

Roquest name

Request Detail

Upload File

Payment Info

*+ §25.00 for nofarization
+ Addifonal charge i additionl stamp or signer

Right Now?

Preferred Reservation Date and Time

| want fo get  Affdavit o
CONTINUE

Entor Roquest Name

Entor Roquest Detail

CHOOSEFILE o drag and drop fle here

We currently accept a PDF fle only for now.

To place @ hold on this credit card in the amount of $25.00 or applicable state maximum amount, and charge any additional fee
amount, which may result from additional notarial activities, to the credit card.

Gard number Expiration date. Security code

12341284 1234 1234 MM 7YY cove =

visa DY -
Country 2P code

United States v 12305

By providing your card information, you allow 90Ters, Inc. to charge your card for future payments in accordance with thei terms.

By selecting this feature, you may have to wait up fo fiftaen minutes, until your nofary session is accepted by a nofary. If no
notary accepts your requested Right Now session within the fifteen minutes, you will have to wait until your scheduled notary
session is accepted by a notary.

EASTERNTIME - 05/22/2025 14:00

~ notarized

these type of notarizations:

Affidavit

Power of Attorney



e |ease Agreement
e Last Will and Testament
e Contract of Sale
e Certified True Copy
e Notarial Certificate
e Promissory Note
e Etc (anything else)
This information will help online notaries determine their eligibility to notarize your
document.
6. Click the “Continue” button.

Your request will be available for online notaries to accept.

lll. Accepting a Notary Session Invitation

[NotaryBerry] Invite notarization with NotaryBerry. Inbox x

4 Summarize this email 4 Add to Calendar

o notary-x-account@901ers.com

@ e~

NOTARYBERRY

The notary, _nvi(ed you to join the notarization session at the following time.
05/23/2025 12:40 ET

Please complete your identity verification through the NotaryBerry platform before the time, so that
you can notarize your document.

If you're a new user of the NotaryBerry, you can signup when you click the link below.

If you're already a user of the NotaryBerry, please click the link below to proceed your notarization.

Click to proceed.

1. Once the notary sends you an invitation, you will receive an email of invitation. Click
“Click to proceed” button.



@ You have a request for notarization. Would you like to

go to the notarization registration page?

2. If you don’t have an account, create an account. If you have an account, sign in with
your existing account. When you sign in, you will see a pop up on the pending session
page. Click the “YES” button.

Notarize Now

Online notarization service served by NotaryBerry

Request Detail

Upload File

Payment Info

+ $25.00 for notarization
+ Additional charge if addifional stamp or signer

Preferred Reservation Date and
Time

6 Request Detail
ILE

cH or drag and drop file here

We currently accept a PDF file only for now.

To place a hold on this credit card in the amount of $25.00 or applicable state maximum amount, and charge any additional fee

amount, which may result from additional notarial activities, to the credit card.
Card number Expiration date Security code

wzsszzmzon visa (D) S = MM/VYe cve e &=

Country ZIP code

United States o v 12345 e

By providing your card information, you allow 901ers, Inc. to charge your card for future payments in accordance with their terms.

ET 2025-05-23 12:40:00

3. You will be directed to the notarize now page where you will enter the details of your

notarization request, files to get notarized and payment information. The preferred date
and time of the notarization will be pre-filled as chosen by the notary who sent you an
invitation. Click the “Continue” button.

4. Your notarization request

has been scheduled.



IV. Entering the Notary Session (Instant Notarization)

Waiting for a notary

If a notary does not accept your immediate request within 15 mintues,
your request will be automatically saved and you will be notified when a notary accepts it.

Please wait a moment.

14:46

1. You will see a message, "Waiting for a notary”, as soon as you request a notary
session. If no notary accepts your request within 15 minutes, you will have to wait

until your preferred schedule is accepted by a notary.

Your request has been accepted by the notary
public.

]
Live In GA
Commission Number : (D

- /

2. When a notary accepts your request, you will see a message “Your request has
been accepted by a notary public” with the name, state, and commission humber

of the notary. Click the "Accept” button.

My Notary Sessions

Manage your requested notary sessions.

Notary Name 4 4 Requested Session 4 Date / Time

05/22/2025 2:00 PMET




3. When the notary creates the notary session, you will see an “Enter” button in the
“My Notary Sessions"” table. Click “Enter”.

4. Depending on whether the notary has prior knowledge of your identification or not,
you will go through an identity verification process (if the notary knows you, your

identification process will be skipped).

V. Entering the Notary Session (Scheduled Notarization)

My Notary Sessions

Manage your requested notary sessions.

Requested Session 4 Date / Time

05/22/2025 3:00 PMET

1. 10-15 minutes prior to the notarization session time, you will be able to enter the
session by clicking “Enter".

2. Depending on whether the notary has prior knowledge of your identification or not,
you will go through an identity verification process (if the notary knows you, your

identification process will be skipped).

VI. Identity Verification

Verify Identity

Let's vertify your identity

This should take about 2 minutes.
You'll need the last four digits of your SSN and valid ID.
After we verify that you're you, We'll connect you with a live notary.

10



1. Depending on whether the notary has prior knowledge of your identification or not,
you will go through an identity verification process (if the notary knows you, your

identification process will be skipped).

Verify Identity

What is your legal name?

‘This information is used to verify your identity

First Name

Middle Name(Optional)

Last Name

By clicking "Next" you are agreeing to the 90Ters User Terms of Service. For

Information on our privacy and data use practices please see our Privacy Policym

2. You will need to provide your full name. Click “Next".

Verify Identity

What is your Address?

Please provide your most recent U.S address

Street

i
< g
< U

State Select State
[> -

Zip Code

3. You will need to provide your full address. Click “Next".

1



Verify Identity

The last 4 digits of your SSN

This information is used to verify your identify as required by law. We never store this
information.

Your SSN

Ol don't have or don't know my SSN number.

4. Enter the last four digits of your social security number (if applicable).

5. You will be asked five questions to confirm your identity. Answer them thoroughly

or you will not be able to enter the session.

6. Once you pass the test, you will be asked to enter your mobile number. You will

receive a SMS message with a link. Click this link on your mobile device.

3. You will be asked to take a picture of your identity documentation (e.g., passport,

driver license, etc.) and a photo of yourself. This information is used to validate

your identity documentation.

4. Once you pass the verification, you will enter the online notarization session.

VII. Getting Your Document Notarized

Change your audio settings Webcam settings

Please note, a dialog will appear in your browser, requiring you to accept sharing your camera

microphone. FaceTime HD Camera (SB00:3AA6)

Microphone source Speaker source Quality
Medium

1. Once you enter the notarization session, you will be able to communicate with the

online notary via audio and video.

12



2. Follow the instructions from your online notary. They will notarize the document

according to the online notary procedures.

Your notary session has been terminated!

3. Once the session is terminated, click “"Ok".

13



Notarization Log L p———

Session Information

Notarized by _ Requester Location Atlanta, GA
- _

Note(s)

Session Successful

Natary Living in GA

Notarized File(s) 1. Completion_Certificate_3622904.pdf

_ e

Once you i y , you will be able t load the notarized document

4. Once the session has ended, you will see a “Payment” button. Once you click this
button, you will be charged and you will be able to download the notarized
document. (For security reasons, your notarized document will be stored in our
server only for a period of three days from the successfully completed session,
and the document will be immediately deleted once it is downloaded. We strongly

recommend you to download the notarized document immediately.)

14
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